Faculty User Guide
SBA Online Course Evaluations – Winter 2008
Student Information 

Your students will be participating the Online Course Evaluation.

· The activation window closes Sunday, April 20th.
· The system is not activated outside this date range for student input. 
What Students Need

1. In Internet Explorer, go to:  https://www2.oakland.edu/ouevaluate
Make sure to include the "s" when typing https to designate that you are accessing a secure web site.
2. Students login to the system by using their Grizzly ID number (NOT social security number) and PIN.

3. There will be a link to the evaluations from the SBA home page (http://www.sba.oakland.edu).  In addition, students should receive an email on the first day the survey is available.

Please remind the students that the information they provide is confidential and that you are not able to view the evaluations until after the class is finished.  

How the System Works

1. Once logged in, students will see a list of their currently enrolled SBA classes.
2. Students must select one course at a time to complete the evaluation.   

3. During the activation period, students can re-visit the site to complete the evaluations; however, once the evaluation for a class is submitted, students can not retake the evaluation for the class.

Screen 1:  Login on to the system


Screen 2: Select a class to begin

[image: image1.png]Inline Course Evaluations

rosoft Internet Explorer =18 x|
| Fle Edt vew Favortss Tods b

|
| wosck - 5 - @ ) 4| Quesch Cravorkes (ristoy | Ey- b 0 - 5]

| ackess [ ] tetp:j oz cakland.edufousvaluste/

=] @ [Jus »

Online Course Evaluations

Enter your SAIL ID and PIN helow
and then click SUBMIT.

SAIL ID

SAIL PIN

Subrmit

Having trouble logging on?
Visit our logon help page
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Oakland University Online Course Evaluations
My Classes] [Logout]

Thank you for participating in the online evaluation. Your comments and opiions are a vital in our effots to provide quality educational programs. Each semester, the
Dear's office provides the instructor with an aggregate tabulation of the evaluations.

Please know that

& yourinstructor cannot access your responses
b your responses are confidential

Shown below are al of the classes in which you are enralled. Ta fill aut an online evaluation, find your class in the list and click on it. Note that anline evaluations are not
available for all classes.

20117 - MIS 604 - Database Management (Vijayan Sugumaran) (Spring 2002)
20093 - MGT 550 - Legal Environment of Business (Donald Mayer) (Spring 2002)
21169 - MGT 526 - International Business (Usha Ganesh) (Spring 2002
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Screen 3: Begin the evaluation for the class
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Evaluation for: 20117 - MIS 604 - Database Management
Instructor: Vijayan Sugumaran
Term: Spring 2002
i Yes Definitely  Generally | AsMuch Agree  Generally | No, Definitely Not
Question ° .
Agree Agree Disagree Disagree  Appl
4 Throughout this semester | had a clear understanding of the - - - - - - | |
course requirements (homework, exams, etc.).
5 This course required more time and efot than most cthers ® ® ® ® ® ®
at this university.
3. This instructor spoke clearly enough to be understood. c c c c c c
4. The instructor treated students faitly and impartially. c c c c c -
5. The instructor showed respect for the students. c c c c c c
6. The instructor collected enough evidence for valid grading, c c c c c -
;. The instructor was generally available fo consultation - - - - - -
autside of class
g The instructor is knowledgeable about the subject matter of ® ® ® ® ® ®
this course.
9. The instructor was prepared for class meefings. c c c c c c
10. The instructor efiectively used examples and applications. c c c c c -
r— Yes Definitely  Generally  AsMuch Agree  Generally  No, Definitely Not
Agree Agree as Disagree Disagree Disagree  Applicable
11, The instructor retumed examinationsfpapers quickly enough - - - - - -
to be beneficial
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Faculty Information
· You will be able to view the evaluation results two weeks after the window closes – after classes have ended and grades have been submitted.
What Faculty Need

1. In Internet Explorer, go to: https://www2.oakland.edu/ouevaluate/manager
Make sure to include the "s" when typing https to designate that you are accessing a secure web site. 
2. There is also a link to Faculty Evaluation Manager from Student/Faculty Resources on the SBA home page (http://www.sba.oakland.edu).
3. Note that your students will not be able to login to this site.

4. Faculty can login to the system by using their OU Computing Account (OUCA) and password.
· Your OUCA is your email account username and password.

· Please note that this is a CHANGE from previous semesters!
How the System Works

Screen 1:

 Faculty Login - Enter your OUCA username and password.
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Type in your OUCA (OU e-mail) name and password below and then click SUBMIT
When typing in your OUCA name, do not include the "@oakland edu” part

PLEASE LOGIN

OUCA UserName

OUCA Password

@
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Screen 2:  Click on REPORT to view a report for the course. This link will not be active until 5 days after the end of the term or if the course has not collected any responses. You can see how many responses have been collected by referencing the number in parenthesis beside the report link. 
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‘OU School of Business Course Evaluations Manager

Module : courses User : Katherine Brubaker Date : 3/30/2005 - 10:20 AW
[Terms] [Courses] [Survey Availability] [Users] [Settings] [Interface] [Surveys]
[Logout]

Restiict view to - | Fall Semester 2004 _[v] [Go]

Total number of records shown:

CRN Course Info. Uses Survey Viewers| Report
45201/ MIS 304 - Database Management | Modified SBA Survey starting Fall 2003 | Viewers|Report (9)

To view courses in a specific semester. select the semester from the pulldown menu at the top of this screen and click GO

‘The table shows what courses are available for you to view. You have privileges to view a course via one of two methods either you are the designated owner of the course (the
instructor of record) or you are a granted viewer, which means the owner of the course (or a system administrator) has granted you access to view the course. Note that system
‘administrators have inherent rights to all courses in the system

To view full details about the course, click on the 5 digit CRN for the course. The susbsequent screen will show you a lot of extra information, including the survey availabilty window for
students, and the date at which the course reports vill become available for faculty view.

To change which faculty users can view this course, click on viewers. You will then have the opportunity to give other faculty access to the course so that when they log in they vl
see it This may be useful in a situation where faculty are team teaching a course. Note that only the course owner (the instructor of record) or a system administrator can add viewers to
a course.

Click on REPORT to view a report for the course. This link will not be active if the faculty activation date has not yet passed o if the course has not collected any responses. You can
see how many responses have been collected by referencing the number in parenthesis beside the report link.

Comments? Questions? Contact the admi
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Screen 3.   You can download the results to a Word or Excel file.  See instructions at the bottom of the page.
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Module : evals

User : sugumara Date : 6/5/2002 - 10:54 AM
[Courses] [Logout]

Don't use the BACK button to go back to the course list; use the COURSES button above, instead

Evaluations for CRN: 20117
MIS 604 - Database Management

Term: 200220 (Spring 2002)
College Code / Description : BA / School of Business Admin
Department Cade / Description : MIS / Management Information Systerms

RESULTS FOR SURVEY: SBA1

QUESTIONS WHICH ARE DESIGNATED AS CAL

1 2 3 4 5 6 7 8 9 1) 1
Student/ Throughout  This This The The The The The instructor  The The The instructor
Survey | thissemester| course  instructor instructor  instructor instructor instructor is instructor instructor | returned
D had a clear | required  spoke treated  showed  collected was knowledgeable was effectively  examinations/pa—
understanding more time clearly  students  respect enough generally  aboutthe prepared | used quickly enough t
of the course  and effort enoughto fairlyand forthe  evidence available  subject matter for class  examples  beneficial.
requirements | than most be impartially. students.  for valid for of this course. | meetings. and
(homework, | others at  understood. grading. | consult applications.
exams, etc). outside of
class.
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